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Chromebook Policy & Procedures
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Boaz City Schools Google Chromebook 1:1 Program
The focus of the Chromebook program at Boaz City Schools is to provide tools and resources for the 21st Century Learner.
Excellence in education requires that technology is seamlessly integrated throughout the educational curricula. Increasing
access to technology is essential to build upon college and career readiness skills. The individual use of Chromebooks is a way to
empower students to maximize their full potential and to prepare them for college and the workplace.

Learning results from the continuous dynamic interaction among students, educators, parents, and the extended community.
Technology immersion does not diminish the vital role of the teacher. To the contrary, it transforms the teacher from a director
of learning to a fadilitator of learning. Effective teaching and leaming with Chromebooks integrates technology into the
curriculum anytime, anyplace.

The policies, procedures, and information within this document apply to all Chromebooks and other technology-able devices
used at Boaz City Schools considered by the administration to come under this policy.
Teachers may set additional requirements for use in their classroom.
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GENERAL INFORMATION

1.1 Receiving Your Chromebook

® Chromebooks will be distributed each fall after the student, parent, and teacher informational
meetings.

® Parents & students must attend the informational meeting, pay the 540 annual technology usage
fee, sign and return the Chromebook Protection Plan, Student and Parent Pledge documents,
and the Web Apps permission form before the Chromebook can be issued to the student.

1.2 Chromebook Check-in

Chromebooks will be returned prior to the end of the school year, on a date to be provided, so they can
be checked for serviceability and to be stored for the summer. If a student transfers out of Boaz City
Schools during the school year, the Chromebook, Chromebook charger, backpack/case, and any other
peripheral devices/tools provided will be returned at that time.

Students who withdraw, are expelled, or terminate enrollment at Boaz City Schools for any other reason
must return their individual school Chromebook, Chromebook charger, and any other peripheral
devices/tools provided on the date of termination.

If a student fails to return the Chromebook, Chromebook charger, backpack/case, and any other
peripheral devices/tools provided at the end of the school year or upon termination of enroliment in Boaz
City Schools, that student will be subject to criminal prosecution or civil liability and district records may
be withheld. The student will also pay the replacement cost of the Chromebook, Chromebook charger,
backpack/case, and any other peripheral devices/tools provided. Failure to return the Chromebook,
Chromebook charger, backpack/case, and any other peripheral devices/tools provided will result in a theft
report being filed with the Boaz Police Department.

Furthermore, the student will be responsible for any damage to the Chromebook, consistent with the
District's Chromebook Protection plan and must return the computer and accessories to Boaz City Schools
in good working condition. The student will be charged a fee for any needed repairs, not to exceed the
replacement cost of the Chromebook.

1.3 Check-in Fines

If at any point during the school year there is damage, loss, or theft of a Chromebook the student must
contact administration immediately.

Any technical issue with the device must be brought to the attention of administration or technology
support staff immediately. This includes but is not limited to: Chrome OS (operating system), battery
issues, loss of Internet connectivity, failure of apps to launch, etc.

Any hardware/software repairs that are not due to misuse or damage will be covered without cost;
however, any accidental or intentional damage to the device will incur a cost.

Fines will be imposed in accordance with the following chart or as the circumstances may warrant in the
discretion of Boaz City Schools and its administrators.

After two incidents of accidental damage, the student may lose some privileges of being in the
Chromebook 1:1 program and may not be permitted to take the device home. This may also result in
disciplinary action.

All reports will be investigated and addressed on a case-by-case basis.



Issue

Action(s) Necessary

Cost

Device malfunction
(Hardware/Software)

A report must be made immediately to
administration. The device must be returned to the
school so that a new or spare device may be issued.

No cost; Covered by
BCS

Device malfunction

(Hardware/Software)—
Excessive malfunctions

A report must be made immediately to
administration. The device must be returned to the
school so that a new or spare device may be issued.

However, a spare device may not be issued for
excessive malfunctions. The student may need to
wait until the original device is returned from
service.

Repeated device malfunctions may be related to
programs and apps being run by the student. If this
is found to be the case, the student will be
responsible for all charges associated with the
repair, just as with intentional damage.

Cost of repair or no
cost dependent on
investigation of cause.

Intentional/Accidental
Damage

A report must be made immediately to
administration. The device and any other peripheral
devices/tools must be returned to the school so that
a new device may be issued after the payment is
received. Deliberate damage will be referred to
administration.

Any and all appropriate discipline for damage to
school property or as otherwise may be appropriate
and as set forth in applicable existing or future
Board policies or school building policies.

Cost associated with

replacing or repairing
the device.

A report must be made immediately to
administration

Actual cost of
replacement device

Theft

A report must be made immediately to
administration

and a police report MUST be filed with the Boaz
Police Department or your local law enforcement
agency. If the student is unable to provide a police
report, the incident will be considered a “loss” of
the device.

No cost

SIM Card, etc. (Loss or
Damage)

Power cord, extension cable,

A report must be made immediately to
administration, the Chromebook, power cord, SIM
Card, etc. must be returned to the Media Center.

Actual cost of
replacement

1.4 Part Cost (Prices are subject to change depending on current market cost)

Part Cost
HP Chromebook G6 EE $300.00
HP Chromebook Charger $55.00
HP Keyboard $65.00




2. TAKING CARE OF YOUR CHROMEBOOK

Students are responsible for the general care of the Chromebook that they have been issued by the school.
Chromebooks that are broken or fail to work properly must be taken to the Boaz City Schools NOC for an
evaluation of the equipment from 7:30-8:00 a.m. or 2:35-3:30 p.m. unless your principal specifies that damages
are reported to the school office first.

2.1 General Precautions

The Chromebook is school property and all users will follow this policy and the Boaz City Schools Internet
Usage and Equipment Policy.

Only use a clean, soft cloth to clean the screen, no cleansers of any type.

Cords and cables must be inserted carefully into the Chromebook to prevent damage.

Chromebooks must remain free of any writing, drawing, stickers, or labels that are not the property of
Boaz City Schools.

Chromebooks must never be left in an unlocked locker, unlocked car or any unsupervised area.
Students are responsible for keeping their Chromebook's battery charged for school each day.
Chromebooks are very sensitive to extreme heat and extreme cold therefore leaving devices in cars,
direct sunlight, etc. that may expose them to these conditions are potentially harmful to the device and
should be avoided.

Do not stack any books, heavy materials, etc. on top of the Chromebook as it could cause the device to
break.

2.2 Carrying Chromebooks

A protective case/sleeve provides Chromebooks sufficient padding to protect the Chromebook from
normal wear and tear and provide a suitable means for carrying the device within the school. A backpack
in which to store the Chromebook may be provided to some students. Those with the smaller, 11"
Chromebooks will need to provide their own case or sleeve. The guidelines below should be followed:
Chromebooks should always be within the protective sleeve/case or backpack when carried.

Backpacks and some carrying cases can hold other objects (such as folders and workbooks), but these
must be kept to a minimum to avoid placing too much pressure and weight on the Chromebook screen.
Chromebooks must remain in a protective sleeve/case or backpack when not in use to prevent
unintended damage.

2.3 Screen Care

The Chromebook screens can be damaged if subjected to rough treatment. The screens are particularly
_sensitive to damage from excessive pressure on the screen.

Do not lean on the top of the Chromebook when it is closed.

Do not place anything near the Chromebook that could put pressure on the screen.

Do not place anything in the carrying case that will press against the cover.

Clean the screen with a soft, dry cloth or anti-static cloth

Do not "bump" the Chromebook against lockers, walls, car doors, floors, etc. asit will eventually break

the screen.

Remove all pencils, pens, or other objects that may be laying on the keyboard before closing the

Chromebook.

3. USING YOUR CHROMEBOOK AT SCHOOL
Chromebooks are intended for use at school each day. In addition to teacher expectations for Chromebook use,
school messages, announcements, calendars, and schedules may be accessed using the Chromebook. Students
must be responsible to bring their Chromebook to all classes unless specifically instructed not to do so by their
teacher.

3.1 Chromebooks Left at Home

If students leave their Chromebook at home, they are responsible for getting the course work completed
as if they had their Chromebook present.

If a student repeatedly (three or more times as determined by any staff member) leaves their
Chromebook at home, he/she may be required to "check out” their Chromebook. "Checking out”



